Logan County Tourist and Convention Commission

Application for Grant

The Logan County Tourist and Convention Commission (LCTCC) will entertain requests for funding of projects designed to have a direct economic impact on the community primarily by increasing overnight visitation along with bringing additional exposure to the area and new revenue into the local economy.   Ideally, the funds allocated by the LCTCC will eventually be reciprocated through an increase in incremental transient lodging occupancy.

Guidelines

A Grant Application must be completed before a project can be considered for funding.  

Grant money is available for promotional purposes and other activities that support the overall mission of the LCTCC. Eligible promotions include that portion of flyers, posters, billboards, brochures, print advertising, broadcast advertising and mass mailings that are targeted to persons outside Logan County.  It is the responsibility of the requestor to provide data that show the percentage of the promotions targeted outside Logan County.  Other promotions and activities will be considered on a case-by-case basis.   Local businesses should be used to provide these services when possible. 

BEFORE beginning a project, you must:

· Submit grant application along with proof of non-profit status if applicable.

· Submit draft of any brochure to be printed.  ALL printed promotional materials must include the LCTCC logo and the words “Printed in cooperation with the Logan County Tourist & Convention Commission.”  Copies of the logo are available at the Chamber office.

· ALL broadcast media promotions must mention that support for the promotion was provided by the LCTCC.

The completed application along with all supporting documentation should be sent to:

Logan County Tourist & Convention Commission

116 South Main Street, Russellville, KY 42276

· Grant applications will be reviewed at the regular Logan County Tourist and Convention Commission meetings.  You will be notified as to the anticipated amount of grant monies your project is eligible to receive.  The requestor is encouraged to present the application in person at this meeting.  This will allow any questions to be clarified on the spot and will expedite the approval process.  

· If you are promoting an event, it is required to submit all events to the Community Calendar sections of the News-Democrat & Leader, Logan Telephone Coop, Logan County Chamber of Commerce and LCTCC web sites.

AFTER the project, you must:

· Submit a Post-Project Survey & Financial Report and include the following that are applicable:

· Copy of all invoices

· Copy of all cancelled checks

· Original tear sheet for advertisements

· Picture of billboard 

· Tape of broadcast media ads

· Original of brochures, flyers, posters

IMPORTANT:  Grant money will not be issued until the Post-Project Survey & Financial Report and supporting documentation is received, reviewed, and accepted.   

The Commission is required by law to have an independent financial audit annually; therefore, any money that is awarded by the Commission will be under the same audit requirements. Grant recipients should not assume funding beyond the first year of the event. 

Questions or comments may be directed to the Commission by calling 270-726-8605. 

GRANT APPLICATION

ORGANIZATION INFORMATION

Name: ___________________________________________________________________

Contact Person: 
 __________________________________________________________

Address:  
 __________________________________________________________

City/State/Zip: 
___________________________________________________________


Office Phone: ______________   Home Phone: _______________   Fax: _______________


Email Address: ______________________________________________________

Are you a non-profit organization?          Yes ______      No ______

Tax ID number __________________

PROJECT INFORMATION  

Name & description of project (please list all promotional items and the percentages targeted outside Logan County): _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Amount Requested:  _______________________

Is the applicant or any agents of the applicant receiving any direct or indirect commission or other benefits from this project?  Yes ______ 
No _______  If Yes, please explain:

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

EVENT INFORMATION

If you are promoting an event, please tell us about the event.

Opening date: ______________________
Closing date: _______________________

Number of years this event has taken place: ____________________

Estimated attendance from previous years:  Last year ________ Year 2 ________ Year 3 _______ Projected attendance this year (new events please estimate): ______________________________

Estimated percentage of attendance from outside Logan County: ___________________________

If you have applied for a grant last year, please list the amount received: _____________________

OTHER

If your project is something other than promoting an event, please explain how this project will support the mission of the Logan County Tourist & Convention Commission: _______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________

_______________________________________________________________________________________________


AGREEMENT

APPLICANT: I   __________________________________     _____________________________

                                    (Name, please print or type)                              (Title, please print of type)

________________________________________________________________________________






  (Organization)

understand and agree to comply with the application requirements should the request for funds be granted.

____________________________________                               ____________________________

                       (Signature)                                                                                       (Date)

For Office Use Only

STEP 1:   Logan County Tourist and Convention Commission Action:


Approved 


Not Approved 




Requested Amount: _________
Approved Amount: __________
Date: _________


Comments: ________________________________________________________________



     _________________________________________________________________



     _________________________________________________________________

Notification of anticipated funding: _____________________




    


     (Date)



_______________________________________________

Signature, Chairman LCTCC





STEP 2:   Post-Project Survey & Financial Report received/accepted: _________________________

(Date)

Comments:_________________________________________________________________                                                             _________________________________________________________________


_________________________________________________________________

Check mailed/delivered:____________________________





(Date)

________________________________________________

Signature, Chairman LCTCC

Logan County Tourist and Convention Commission

POST-PROJECT SURVEY & FINANCIAL REPORT

Name of project:_______________________________________________________________________

Organization Name:____________________________________________________________________

Contact Information

Name: _______________________________________________________





Address: _____________________________________________________





City/State/Zip: ________________________________________________





Work phone: ___________  Home phone:__________   Fax:____________





Email: _______________________________________________________

For Events:

Total number of participants: __________       Number of non-Logan County Participants: ____________

Amount Tentatively Approved by Commission: _______________


Description of Project Expenditures






Amount

_____________________________________________________________

___________

_____________________________________________________________

___________

_____________________________________________________________

___________

_____________________________________________________________

___________

_____________________________________________________________

___________

_____________________________________________________________

___________

_____________________________________________________________

___________

_____________________________________________________________

___________

Attach the following that are applicable for your project:

· Copy of all invoices

· Copy of all cancelled checks

· Original tear sheet for advertisements

· Picture of billboard

· Tape of broadcast media ads

· Original of brochures, flyers, posters

Submit all information to:  
Logan County Tourist & Convention Commission





116 South Main Street, Russellville, KY 42276
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